@) ACTVeT

.
m Jﬁ.l-d Abu Dhabi Centre for | g tg al |4y a
Technical and Vocational | a—sjaillg pal oill

g I 5 Education and Training | g—i aally o5 aall

TRAINING CENTER ol
Certificate 4
In Management

aylall o8 galdl Sqiumoll 6ala

Approved Certificate by the National Qualifications Authority
allagoll duakagll dasall bo 630ice Sala

Qualification Aim

To Prepare qualified personnel for the administrative work and nominate them for the work at the local and
international companies and institutions, and to develop the capabilities and characteristics of the current
employees and administrators.

3l Govil] Bl 0 ikl
esbaiy ¢ &gl g Aonal B 2l y Olcssgolly Joald Lyt 155 (5 oM Juall Al ol S slic)
ol g gl o o) U ey 5

Who Should Enroll? daamiw bl diall

This certificate is designed for those who work in the administrative and supervisory field at the institutions and
local & international companies, as well as those who want to get the right qualification for career advancement
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Contribute to the implementation of ) . )
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Facilitate effective workplace communication Jouid| Y ( Jhad| Ju gl
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Understanding the principles of Saluid] § 81031 puedli
management and leadership

Develop and lead teams and individuals o] § 59 91 i Salesi § smiodai
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Demonstrate management capabilities dul ol il yadld (oot | SRR

Career Progression

The diploma qualifies learners to work as: | g (9 S iyl o0 b | SR
+ Office Manager — il
+ Office Supervisor ) i
v Office worker i il
v Administration assistant Sl bl

Learning Process usousbieil| dusboud|

Delivered through a combination of classroom based hours and work based hours. The Certificate 4 in
Management is a unique offering that consists of formal classroom lecturing, and mentored practical learning
in the workplace. This ensures that learners will master the knowledge, skills and the application in real work

activities.
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P.O. Box: 6745, Abu Dhabi, United Arab Emirates, Tel : +97126323206,
Email: qtc@quattrocenter.com, www.quattrocenter.com
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